UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO HO CHIi MINH Pic 1ap — Tw do — Hanh phuc
SO GIAO DUC VA PAO TAO
S6: 8524 /SGDDT-GDPT Thanh phé Hé Chi Minh, ngay /9thdngs ndm 2026

V& huéng dan sir dung, bao quan sach giéo khoa
trong cac co s¢ giao duc pho thong

Kinh gui: Hiéu trudng cac co so gido duc pho thdng

Can ctr Nghi dinh so 271/2026/ND-CP ngay 03 thang 7 nam 2026 cua
Chinh phu quy dinh vé mién phi sach gido khoa gido duc phé thong va mién hoc

phi, gido trinh mén hoc Giao duc quéc phong va an ninh tai co s¢ gidao duc dai
hoc, gido duc nghé nghiép (Nghi dinh s6 271/2026/ND-CP);

Can ca Ké hoach 5O 446/KH-UBND ngay 14 thang 8 nam 2026 cua Uy ban
nhan dan Thanh pho H6 Chi Minh Tri€n khai chinh sach mién phi sach gido khoa
gido duc pho thong trén dia ban Thanh phd H6 Chi Minh;

Nham t6 chtrc thue hién hiéu qua chinh sach mién phi sach gido khoa gido
duc pho thong trén dia ban Thanh phd, bao dam sach gido khoa dugc st dung
dung muc dich, tiét kiém, hiéu qua va co thé tai st dung nhiéu 1an, S¢ Gido duc
va Pao tao (GDPT) hudng dan cic co sd gido duc phd thong thuc hién viée sir
dung, bao quan sach gido khoa nhu sau:

1. Yéu cau chung

Viéc sir dung, bdo quan sach gido khoa thuc hién theo hinh thirc muon - tra
de tai st dung nhi€u lan, bao dam tiét ki€m, hiéu qua; sach gido khoa dugc quan
1y theo quy dinh vé thu vién va quy dinh cta phép luat vé quan 1y, st dung tai san
cong.

Céc co s¢ gido duc t0 chiic van hanh hé thong thu vién truong hoc khoa
hoc; quan ly chat ché sach giao khoa, bao dam sur dung hiéu qua, tranh that thoat,
lang phi.

Hiéu trudng co s& gido duc can cur quy dinh hién hanh va diéu kién thyc té
cua don vi xay dung ké hoach, phan cong trach nhiém cho cac t6 chirc, c4 nhan
co lién quan; t6 chure thyuc hién théng nhat viéc tiép nhan, cho muon, st dung, thu
hdi, kiém ké va bao quan sach gido khoa.

2. Tiép nhén, quéan 1y va té chirc cho hoc sinh mwon sich gido khoa

Quy trinh quan ly sach giao khoa tai thu vién thuc hién theo quy dinh vé
tiéu chuan thu vién co sd gido duc mam non va phd thong do Bo Gido duc va Pao
tao ban hanh.

Co sé gido duc thuc hién tiép nhan, nhap kho, kiém ké; cap nhat dit liéu
vao hé thong quan 1y thu vién, dan nhan, ma hoa va phan loai sach gido khoa theo
quy dinh dé san sang cho hoc sinh muon.
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Cac co s8¢ giao dyc t6 chuce khao sat nhu cau muon sach giao khoa cua hoc
sinh; ra soat s6 lugng sach giao khoa hién co, sO luong c6 thé tai sir dung dé xac
dinh nhu cau thyc té.

Vao dau mdi nam hoc hodc hoc ki, mdi hoc sinh dugc muon 01 bo sach
gido khoa day du cac mon hoc, hoat dong giao duc tuong ing vo1 chuong trinh
hoc tap tai 1op.

Hoc sinh muon sach gido khoa tai thu vién nha truong vao dau nim hoc
hozic dau hoc Ki. Viéc ban giao sach gido khoa phai dugc ghi chép vao sb theo ddi
muon - tra hodc phan mém quan 1y, cé xac nhan vé sd luong va tinh trang vat 1y
cua sach, ghi ro tinh trang sach ma1 hodc da st dung tai thot diém ban giao.

Khi giao sach, nguoi 1am cong tac thu vién hudng dan hoc sinh kiém tra s6
luong va tinh trang sach; truong hgp phat hién sach thiéu trang, rach, hu hong
hoac c6 bat thuong khac can ghi nhan ngay tai thoi diém giao nhan dé lam can cr
doi chiéu khi thu hoi.

3. Sir dung va bao quan sach giao khoa trong thoi gian muwon

Hoc sinh c6 trach nhiém st dung sach gido khoa dung muc dich; gittr gin
sach sach, khong viét, v€, lam rach hodc lam hu héng sach, bao dam sach cé thé
tiép tuc sir dung cho cac nam hoc sau.

Gi4o vién thuong xuyén huéng dan, nhic nhod hoc sinh st dung, gitt gin va
bdo quan sach gido khoa trong qué trinh hoc tap; phdi hop véi cha me hoc
sinh/nguo1 gidm ho trong viéc hudng dan hoc sinh bdo quan sach tai gia dinh.

Co s& gido duc chu tri, phdi hop voi gia dinh, ngudi giam ho hoc sinh va
hoc sinh trong viéc bao quan, gilr gin sach gido khoa.

Sach gido khoa tai thu vién phai duogc sip xép khoa hoc theo 16p, m6n hoc
va tinh trang str dung; c¢6 bién phap bao quan phu hop, phong, chéng 4m mébc, mbi
mot, chay va cac nguy co gay hu hong sach.

4. Thu hoi, kiém tra, phin loai va bio quan sach gido khoa sau khi sir
dung

Trong thoi han 15 ngay lam viéc ké tir ngay két thiic nam hoc hodc khi hoc
sinh chuyén truong, thoi hoc, hoc sinh cé trach nhi¢m hoan tra toan bg ) lugng
sach giao khoa da muon cho co so gido duc, trir trudng hop hoc sinh ¢6 nhu cau
tiép tuc str dung sach gido khoa dé on tap, kiém tra lai hodc hoan thanh chuong
trinh hoc tap theo quy dinh.

Hoc sinh chuyén truong cé trach nhiém hoan tra day du sach gio khoa da
muon cho co s& gido duc noi chuyén di trude thoi diém hoan tat thu tuc chuyén
truong. Co sé gido duc noi tiép nhén ¢6 trach nhiém b tri, cho hoc sinh mugn bd
sung sach giao khoa, bao dam khong lam gian doan viéc hoc tap cua hoc sinh.

Khi thu hoi sach, nguoi lam cong tac thu vién ddi chiéu sb luong, tinh trang
sach v&i thong tin d3 ghi nhén tai thoi diém ban giao; cip nhat két qua thu hdi vao
s6 theo ddi muon - tra hodc phan mém quan 1y thu vién.
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Co s gido duc td chirc kiém tra, danh gia tinh trang sach thu hoi; phan loai
sach du diéu kién ti€p tuc stir dung, sach can bao quan, sua chira va sach dé nghi
thanh 1y theo quy dinh v€ quan ly tai san cong.

Thanh 18p Hoi dong kiém ké dé thyc hién kiém ké, phan loai, danh gid mic
dd hao mon sach gido khoa hang nam.

DPdi voi sach du diéu kién tiép tuc st dung, thuc hién vé€ sinh, sép xép va
bao quan phu hop dé tai sir dung trong cac nam hoc tiép theo.

Co s6 giao duc thuc hién kiém ké dinh Ki hang ndm dé xac dinh s6 luong
sach con st dung dugc va nhu cau bo sung.

5. Xir Iy sach gido khoa bi mat, hw héng

Trudng hop hoc sinh 1am mat hodc hu hong sach gido khoa do nguyén nhan
chu quan, hoc sinh hodc cha me, nguoi gidam ho cua hoc sinh c6 trach nhiém boi
hoan cho co s& gido duc. Hinh thirc boi hoan wu tién bang hién vat 1a sach gido
khoa cuing loai, ding danh muc va quy chuan k¥ thuat.

Truong hop bdi hoan bang tién mit, muic boi hoan thyc hién theo quy dinh
tai Diéu 27 Nghi dinh s6 271/2026/ND-CP. Co so gido duc co trach nhiém theo
doi, 1ap bién ban xac dinh tinh trang tai san va niém yét cong khai murc bdi hoan
tai don vi; nguon thu tir boi hoan duge quan 1y va st dung dung myc dich dé mua
sam bo sung, stra chita sach gido khoa theo quy dinh.

Truong hop hoc sinh lam mét hoic hu hong sach gido khoa do nguyén nhan
khach quan nhu thién tai, héa hoan va cac truong hop bat kha khang khéc thi
khong phéi bo1 hoan chi phi.

6. Trach nhiém ciia cac to chirc, ca nhan

a) Hi¢u truéng

Ban hanh ndi quy muon - tra sach giao khoa; xay dung ké hoach to chic sir
dung, bdo quan, thu hoi va kiém ké sach gido khoa; phan cong cu thé trach nhi¢m
cua cac to churc, ca nhan c6 lién quan.

B6 tri ngudi 1am cong tac thu vién chuyén trach hoac kiém nhiém phu hop;
bo tri dia diém, co so vat chat va cac diéu kién can thiét dé luu trir, bao quan sach
gi&o khoa.

Chi dao thyc hién nghiém tuc quy trinh cho muogn, thu hdi sach gido khoa;
quan ly viéc muon - trd bang s6 theo doi hodc phan mém quan 1y; t6 chuc kiém
ké, phan loai, danh gia tinh trang sach hang ndm.

Tb chuc kiém tra, giam sat viéc sir dung, bdo quan, mugn - trd sach gido
khoa; kip thot xtr 1y cac truong hop phéat sinh theo quy dinh.

b) Ngwoi lam cong tac thw vién

Tham muu hi¢u truong xay dung ké hoach va t6 chtrc thuc hién viée tiép
nhan, quan 1y, cho muon, thu hoi, ki€ém ké, phan loai va bao quan sach gido khoa.
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Thyc hién cép nhat dir 1iéu, dan nhan, ma hoa, phan loai sach gido khoa;
quan ly viéc muon - tra thong qua hé thong s6 dang ki hodac phan mém quan ly
thu vién.

Ghi nhan dﬁy du sb luong va tinh trang sach khi giao, nhan; theo doi qua
trinh muon - tra; ti€p nhan, ki€m tra, phan loai sach sau thu hoi.

Té chire sip xép, vé sinh, bao quan sach; tong hop sb lugng, tinh trang sach
du diéu kién ti€p tuc sur dung, sdch khong con du di€u kién stir dung va céac trudong
hop khéc dé€ bao c4o hiéu truong.

¢) Giao vién

Phdi hop voi ngudi 1am cong téc thu vién t6 chirc giao, nhan va thu hdi sach
gido khoa theo ké hoach cua nha truong.

Huéng dan, nhic nhd hoc sinh sir dung sach giao khoa dung muc dich, gt
gin, bao quan sach dé co thé tai sir dung nhiéu lan.

Phéi hop vdi cha me hoc sinh/ngudi gidam hd hudng dan, nhic nhd hoc sinh
thuc hién trach nhi¢m doi1 véi sach giao khoa dugc muon.

d) Cha me hgc sinh/nguwoi giam ho

Ping ki hodc hd trg hoc sinh ding ki nhu cau muon sich gido khoa theo
hudng dan cua nha truong.

Phéi hop véi gido vién va nha trudng hudng dan, nhic nhé hoc sinh st
dung, gilt gin, bao quan va hoan tra sach gido khoa theo quy dinh.

Truong hop hoc sinh 1am mét hozc hu hong sach gido khoa do nguyén nhan
chu quan, thyc hién trach nhi¢m boi hoan theo quy dinh tai DBiéu 27 Nghi dinh so
271/2026/ND-CP.

d) Hoc sinh

Thyc hién viéc muon va hoan tra sach gido khoa theo quy dinh; c6 trach
nhiém bao quan, gilr gin sach gido khoa trong thot gian mugn.

Str dung sach gido khoa diing muc dich; giit sach sach, khong viét, v&, lam
rach hoac 1am hu hdéng sach, bao dam sach co thé tai str dung nhiéu lan.

Hoan tra day du sach gido khoa dd muon theo thoi han quy dinh. Truong
hop lam mat hodc hu hong sach gido khoa do nguyén nhan chu quan, thuc hién
trach nhi€ém boi hoan theo quy dinh tai Bi€u 27 Nghi dinh s6 271/2026/ND-CP.

7. To chirc thye hién

a) Uy ban nhan dan phuong, xa, dic khu

Chi dao céc co sé gido duc thudc pham vi quan ly t6 chirc thuc hién viéc
quan 1y, cho mugn, thu hoi va bdo quan sach gido khoa theo quy dinh.

Phéi hop véi S& Gido duc va Pao tao va cac co quan, don vi ¢6 lién quan
trong vi€c ra soat nhu cau, quan ly, st dung va thuc hién di€u chuyén sach gido
khoa trén dia ban theo quy dinh.



Kiém tra, giam sat viéc thuc hién tai cac co so gido duc thudc pham vi quan
ly; kip thoi phat hién, xur ly hodc kién nghi xtr 1y cac kho khan, vuéng mac va
hanh vi vi pham theo thdm quyén.

Thuc hién ché d6 bao cdo dinh ki, dot xuét vé tinh hinh trién khai theo yéu
cau cua co quan quan ly nha nudc c6 tham quyén.

b) Céc co sé gido duc pho thong

Hiéu trudng cin clir hudng dan nay, cic quy dinh hién hanh va diéu kién
thuc té ctia don vi xay dung ké hoach, ban hanh ndi quy va td chire thuc hién viéc
muon - tra, st dung, bao quan, thu hdi va kiém keé sach gido khoa; phan cong cu
thé trach nhiém cua céc td chirc, ca nhan co lién quan.

Thuc hién nghiém tic quy trinh cho muon, thu hdi sach giao khoa; to chirc
theo do1 viéc muon - trd; ki€ém ke, phan loai, danh gia tinh trang sach gido khoa
hang ndm theo quy dinh.

Pho bién dén can bd quan ly, gido vién, nhan vién, hoc sinh va cha me hoc
sinh/ngudi giam h vé hinh thirc muon - tra sach giao khoa, quyén lgi va trach
nhiém trong viéc sir dung, bao quan sach gido khoa.

Khong thu cac khoan phi trai quy dinh lién quan dén viéc sir dung sach gido
khoa, bao gom phi dit coc, phi bdo quan hodc cac khoan phi dich vu thu vién khac
trai quy dinh.

Trong qua trinh thyc hién, néu c6 kho khin, vudng méc, cic co sd gido duc
bao cao co quan quan ly truc tlep, Uy ban nhan dan phudng, x4, dac khu tong hop
cac ndi dung vuot thAm quyén, gu’l S& Gido duc va Pao tao dé duoc hudng dan,
phdi hop xur 1y theo quy dinh./.

NOfl nhan: KT. GIAM bOC
- Nhu trén; g { A

- UBND Thanh phb Hb Chi Minh (@ béo c4o); PHO GIAMDOC
- Giam dbc S& GDDT (dé béo céo);

- Phong K¢é hoach Tai chinh (@ phéi hop);

- Uy ban nhén dan cac phuong, xa, dac khu (dé
phdi hop);

- Luu: VT, GDPT.

Nguyén Bio Quéc
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