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THANH PHO HO CHI MINH DPoc 1ap - Tw do - Hanh phc
TRUONG THPT HUYNH VAN NGHE
Sb: 875 IKH-THPTHVN Thanh phé Ho Chi Minh, ngay 31 thang 10 nam 2026
KE HOACH

Trién khai thuc hién cit giam, don gian hoa thi tuc hanh chinh
dua trén dir li¢u tai Troweong THPT Huynh Van Nghé

Thuc hién Cong van sb 1 1449/SGDDT-VP ngay 26 thang 10 nam 2026 cua
S¢& Giao duc va Bao tao Thanh pho H6 Chi Minh vé viéc trién khai thyuc hién cat
giam, don gidn hoéa thu tuc hanh chinh dua trén dir liéu;

Can ct chirc ning, nhiém vu va tinh hinh thyc té cia nha truong.

, Truong THPT Huynh Van Ngh¢ xay dung Ké hoach trién khai thuc hién
cat gidm, don gian hoéa thu tuc hanh chinh (TTHC) dya trén dit li¢u nhu sau:

|. MUC PiCH, YEU CAU

1. Muc dich

- Tao thuan loi cho cha me hoc Sinh,,h(_)c sinh, nguoi hoc va nguoi dan khi
thyc hién TTHC, dich vu cong lién quan dén nha truong; giam thoi gian, chi phi,
gidy to phai ndp.

- Khai thac, sir dung hi€u qua thong tin trong cac co s¢ dir liéu (CSDL)
quoc gia, CSDL chuyén nganh va Kho quan ly dir li¢u dién tir cua t6 chuc, ca
nhan d¢ thay the thanh phan ho so, gop phan day manh cai cach hanh chinh va
chuyén doi so trong nha trudong.

2. Y&U cau

- Tuyét déi khong yéu cau cha me hgc sinh, hoc sinh, nguoi dan cung cép
lai thong tin, giay to da co trong CSDL quoc gia, CSDL chuyén nganh, da dugc
luu trir tai Kho quan 1y dit liu dién tir cia ¢4 nhan hoac dugc chia sé tir VNelD.

- Dit liéu do nha truong cép nhat 1én CSDL nganh, hoc ba s6 phai day du,
chinh xéc, théng nhat (“dung, du, sach, sdng”), bao dam viéc cat giam thanh phan
ho so dua trén dit liéu duoc thuc chat.

- Phén cbng rb nguoi, rd viée, rd thoi gian, rd trach nhiém; gan ! cong tac
cai cach hanh chinh, chuyén do6i s6 va phong trao “Binh dan hoc vu s6” cua nha
truong.

Il. PHAM VI AP DUNG

1. Cac TTHC trong Danh muyc kem theo Cong van s6 11449/SGDDT-VP
c6 lién quan truc ti€ép dén nha trudng va nguoi hoc cua truong:
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P chi, bang tot | duc vadao | = ;. . \
hoc pho thong nohia t20 dir liéu hoc sinh day
SHeP - di, chinh xéc dé
thay thé thanh phan
ho so
, Huéng dan ngudi
Cap ban sao van hoc (cuu hoc sinh)
3 . . < . CSDL - A
bang, chung chi| Can cudc 2 . [ndp ho so truc
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2. Cac hd so, cong viée do nha truong truc tiép tiép nhan, giai quyét hodc
xéac nhan cho hoc sinh, cha me hoc sinh (hd so ' nhép hoc 16p 10, chuyen trrong, Xac
nhan 13 hoc sinh cta trudng, hd so hudng ché do, chinh sach déi voi hoc sinh...):
4p dung nguyén tic khong yéu cau ndp lai thong tin, gidy to di co trong CSDL
quéc gia vé dan cu, CSDL hé tich dién tir, CSDL ho nghéo, can ngheo, CSDL
nganh giao duc va dao tao, VNelD.

I11. NOI DUNG, NHIEM VU CU THE

TT Néi dung cong viée Chu tri Phéi hop Thoi gian
Ph6 bién CoOng van sO| ... . . | TO truong o
11449/SGDDT-VP vaKs | THCULuong | oy e mon, | Hop Hoidong

1 hoach nay dén toan thé can PHT Le Td Van su pham
SRR Phuong Thao . thang 11/2026
bd, gido vién, nhan vién phong




Dang tai cong khai Danh muc
TTHC co thanh phan ho so
thay thé bang dir li¢u va
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day du, chinh xac, thong nhat ' tot nghiép
vdi CSDL quoc gia vé dan cu THPT nam
2027
Hudéng dan hoc sinh 16p 12
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sﬁ:’ dung dir li¢u diép tor thay | Phuong Thao; CNTT, cua Bo
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hanh chinh dinh ky cua nha
truong

TT Noi dung cong viée Chii tri Phoi hgp | Thei gian
So héa day du, chinh xdc
thanh phén ho so, ket qua gidi
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8 hoac khong thong nhat khi| Vién chirc Vanthu, | Ngay khi phat
khai thac dix liéu; kip thoi bao CNTT GVCN sinh
caio S6 GDDT (qua Vin
phong So)
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& Vin phong CNTT | ctia Sé GDDT

IV. TO CHUC THUC HIEN

1. Hi€u trudéng

Chi dao chung viéc trién khai Ké hoach; chiu trach nhiém truéc S6 GDDT
veé két qua thyc hién cat gidm, don gidn héa TTHC duya trén dit li€u tai don vi.

2. Pho Hiéu truéng Lé Phwong Thao

Truc tiép chi dao, theo ddi, don dbc viéc thuc hién Ké hoach; chi dao ra
soat biéu mau, thanh phan ho so; chi dao cap nhat dit liéu hoc sinh trén CSDL
nganh, hoc ba s va cong tac dang ky du thi tét nghiép THPT; tong hop khé khan,
vudng mic bao cao Hiéu trudng.

3. T6 Vin phong

- La dau moi tiép nhan ho so cua cha me hoc sinh, hoc sinh, ngudi hoc; thue
hién ding nguyeén tic khong yéu cau ndp lai gidy to di co trong CSDL; s6 hoa ho
SO, ket qua giai quyét cong viée, luu trir trén hé thong, trinh ky s6 dung tham
quyén; tong hop bao cio két qua thuc hién.




5

- Vién chitc CNTT: dang tai Danh muc TTHC va Huéng dan lén Cong
thong tin dién tir cua trudng; quan tri, cap nhat, chuan hoéa dir liéu trén CSDL
nganh, hoc ba s6; hd tro k¥ thuat cho gido vién chi nhi€m, hoc sinh khi nop ho so
truc tuyén; theo ddi, bao co 16i két ndi, dit liéu thiéu hoic khéng thdng nhat.

- K& toan: ra soat thanh phan ho so hudng ché do, chinh sach dbi véi hoc
sinh; khai thac thong tin tir CSDL h¢ ngheo, can ngh¢o, CSDL an sinh xa héi thay
cho viéc yéu cau ndp gidy xac nhan khi du diéu kién két ndi, chia sé.

4. Vién chirc phu trach phap ché

Phdi hop ra soat cac bicu mAu, quy dinh ndi by c6 yéu cau thanh phan ho
so khong con phu hop; tham muu stra doi, bai bo theo quy dinh.

5. Gido vién chi nhiém

Tuyén truyén, huéng din cha me hoc sinh, hoc sinh cach khai thac Kho
quan ly dit liéu dién tur, VNelD va ndp ho so truc tuyen (theo Phu luc kem theo);
kiém tra, doi chiu thong tin hoc sinh cua 16p trén CSDL nganh; GVCN khoi 12
hudng dan hoc sinh dang ky du thi tot nghiép THPT truc tuyén.

6. To trwéng chuyén mon, giao vién bé mon

Phé bién Ké hoach dén thanh vién trong to; cap nhat két qua hoc tap cua
hoc sinh day du, chinh xéc, dung thoi han trén hé thong dé bao dam dir 1i€u hoc
ba s.

7. Poan truwomng

Long ghép tuyén truyén trong sinh hoat dudi cd, hoat dong ctia Poan va
phong trao “Binh dan hoc vu s6”; phat huy vai tro doan vién ho trg ban hoc, cha
me hoc sinh st dung dich vu cong truc tuyén.

Trén day 1a Ké hoach trién khai thuc hién cat giam, don gian hoa thu tuc
hanh chinh dya trén dir liéu ciia Truong THPT Huynh Van Nghé. Dé nghi cac bo
phén, ca nhan nghiém tac thyc hién. Trong qua trinh thyc hién, néu c6 kho khan,
vudng mac, bao cao vé Hiéu truéng (qua Pho Hiéu truong Lé Phuong Thao) dé
kip thoi giai quyét hodc bao cdo S¢ Gido duc va Pao tao./.

Noi nhin: _ 5
- S& GDDT (Vin phong S6) (blc); KT. HIEU TRUONG
- Ban Glam hicu; v PHO HIEU TRUONG

- T6 truong chuyén mon, T6 Van phong;
- Boan trudng;

- GVCN céc 16p;

- Email cong vu;

- Website truong;

- Luu: VT.

Lé Phwong Thao
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) ) ~ PHULUC ] '
HUONG DAN TOM TAT SU DUNG DU LIEU PIEN TU THAY THE
THANH PHAN HO SO

Buéc 1. Chon TTHC va co' quan thye hién: dang nhap Cong Dich vu
cong quéc gia (bang tai khoan dinh danh di¢n tr VNelD), chon TTHC can nop,
nhan “Nop tryc tuyén”; hé thdng chuyen sang Hé thong giai quyét TTHC cta Bo
GDBT. Chon co quan thyc hién, nhan “Pdng ¥ va tiép tuc”.

~ Budrc 2. Lay dir liéu thay thé: hé thong tr dong kiém tra nhing giéy to co
the thay thé bang dir liéu va lay dir lidu tir cac bg, nganh chu quan dé dién vao to
khai, thay thé thanh phan ho so.

Budéce 3. Kiém tra, hoan thién to khai: kiém tra cac thong tin hé théng da
dién san; n€u chua chinh x4c thi di€u chinh, hoan thi¢n; nhan “Tiép tuc”.

Buéc 4. Kiém tra thanh phan ho so dwoe thay thé: gidy to duoc thay thé
bang dir liéu c6 dau tich xanh va nut “Dir liéu dién ta” mau xanh (khdng can tai
tép 1én). Co thé xem gidy to duoc thay thé bang nguon dir liéu ndo, do bd, nganh
nao quan ly.

Buéc 5. Xac nhan dir liéu: nhan “Dir liéu dién tir” dé xem dir lidu goc. Dir
liéu chinh xac: nhan “Dir liéu dang”; dir liéu sai: nhan “Dir liéu sai”. Luu y: chi
“Dir liéu dién t” mau xanh madi c6 gia tri thay thé gidy to; mau do thi phai dinh
kém giay to nhu binh thuong.

Buéc 6. Pinh kém thanh phén hd so (néu cin) va ndp ho so: v6i gidy to
da xac nhan “Dir liéu dang” thi khong can dinh kem; vo1 giay to chon “Dir ligu
sai”, nhan “Scan tép tin” hodc “Chon tép tin” dé€ dinh keém, sau d6 ndp ho so.

Khi gap kho khan, cha me hoc sinh, hoc sinh lién hé giao vién chi nhiém
hodc Van phong nha truong dé dwoc ho tro.



		2026-11-01T18:52:49+0700


		2026-11-01T21:20:02+0700


		2026-11-01T21:20:02+0700




